
Planning Events: Using 
online sites to create  
face-to-face meetings 
 

Online social networking tools can be used to organize 
offline meetings or gatherings, build online communities 
and engage VISTAs in real life.  This webshop will teach 
you how to: 
 

•  Organize a VISTA meet-n-greet 
•  Make the most of event planning sites for volunteer recruitment 
•  Use online tools for face-to face engagement 



Stephanie Grocott 
Project & Corporate 

Coordinator 

Campaign 

Consultation, Inc. 

WELCOME 

Planning Events: 
Using online sites to 
create face-to-face 
meetings 



Tips for using WebEx (this virtual workshop tool) 

1. If you lose your internet connection, 
reconnect using the link that was 
emailed to you 

2. If you lose your phone connection, 
re-dial the phone number and re-
join 

3. WebEx Support: 1-866-229-3239 
(U.S. and Canada Toll-Free) 

 

 
 

 

Social Media Monday: 
Planning Events: Using online sites to create face-to-face meetings 

Conference Call: 1-877-297-9359 



ALSO PLEASE KNOW… 

• This webshop is being recorded and will be 
available on the VISTA Campus Social 
Media Monday (SMM) landing page along 
with the archives of previous webshops at 
http://vistacampus.org/mod/resource/view.php?id=1957 

• All Links used during this webshop will be 
made available at the end of the 
presentation  
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TODAY’S PRESENTERS… 

Danielle Ricks 
Social Media 

Specialist 
Campaign 

Consultation, 
Inc. 

Sharon Rabb 
Project 

Specialist  
Campaign 

Consultation, 
Inc. 

 
 

Crystal Biles 
Maryland/Delaware State 

Program Director 
Corporation for National and 

Community Service 
Maryland/Delaware 

Corporation State Office 



TODAY’S SMM AGENDA… 

• Review Planning Tools 

– Meetup 

– Eventbrite 

– Plancast 

• Case Study 

• Q & A 

 

 

 



Poll 
Are you responsible for planning VISTA events? If so, how many? 

 a. None 

 b. 1-3 

 c. 3 or more 

Are you using online tools to plan an event?  Click all that apply. 

 a. Facebook 

 b. Meetup 

 c. Eventbrite 

 d. Other 

When planning events, are you looking to: 

 a. Meet more VISTAs face-to-face? 

 b. Fundraise? 

 c.  Recruit volunteers? 

 d.  Other? 

 

 



Event Planning Tools 

• Meetup 
 
 
 
 
 

• Eventbrite 
 
 
 
 
 

• Plancast 



Crystal Biles 
Maryland/Delaware State Program Director 

Corporation for National and Community Service 
Maryland/Delaware Corporation State Office 



Meetup.com 



http://www.meetup.com/VISTA-MeetUp/  
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Get Started on VISTA Meetup 

• Become a member by going to 
http://www.meetup.com/VISTA-Meetup 

•  Fill in your email and password 
•  Login with your Facebook account (optional) 
•  Follow instructions from the confirmation email 
• Fill out the short poll 

http://www.meetup.com/VISTA-Meetup
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Case Study 

Lesa Sexton 
VISTA Leader 
Greater Homewood 
Community 



http://www.meetup.com/VISTA-MeetUp/events/48643372  
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Eventbrite 

http://www.eventbrite.com  

http://www.eventbrite.com/


http://www.eventbrite.com/t/how-to-create-a-new-event  
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http://www.eventbrite.com/l/my-community  
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Plancast   







http://plancast.com    

http://plancast.com/




YOUR QUESTIONS… 

EVALUATION COMING UP 



THINGS TO KEEP IN MIND… 
1.   Hatch Act – restrictions on political activity by federal government employees 

and by employees of certain state and local government agencies 
2.   Being Tasteful and Appropriate – remember you’re representing VISTA 
3.   Staying Safe online – protecting yourself, and your organization while online: 

• Keep your passwords in a secure place  
• Do not share your password with anyone 
• Be selective in choosing your username and email address 
• Don’t give out information simply because it is requested 
• Block or ignore unwanted users 
• Don’t allow others to draw you into conflict 
• Watch what you “say” online 
• Never use a work account for personal use 

Hatch Act Information  

http://www.americorps.gov/help/vistahandbook/chapter14.html 

 

Staying Safe On Line 

http://www.staysafeonline.info/ 

 LOAD EVALUATION 
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Take a Campus Tour… 

http://vistacampus.org/mod/forum/discuss.php?d=1083 

 

http://vistacampus.org/mod/forum/discuss.php?d=1083


Useful Links 

VISTA Meetup 
http://www.meetup.com/VISTA-MeetUp/  
 
Eventbrite 
http://www.eventbrite.com  
http://www.eventbrite.com/t/how-to-create-a-new-event  
 
Plancast 
http://plancast.com    
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VISTA Campus SMM Course Page 
http://vistacampus.org/mod/resource/v
iew.php?id=1597 
 
VISTA on Twitter 
http://twitter.com/VISTAbuzz 
 
VISTA Facebook Member Page 
http://www.facebook.com/AmeriCorps
VISTA 
 
VISTA Facebook Alumni Page 
http://www.facebook.com/AmeriCorps
VISTAAlumni  
 
 

 
 
 
 

VISTA Social Media Links 
VISTA on YouTube 
http://www.youtube.com/user/VISTA
Outreach  
 
Flickr 
http://www.flckr.com/groups/visfor  
 
Foursquare 
https://foursquare.com/vistabuzz  
 
Gowalla 
https://gowalla.com/users/VISTAbuzz/  
 
MeetUp  
http://www.meetup.com/VISTA-
MeetUp/  
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THANK YOU FOR JOINING US FOR 
Social Media Monday 
Virtual workshops – real social change 

“See” you… next time: 

June 4, 2012 3:00 PM ET 

Facebook:  New ways to use the world’s 
largest social network 

 
Upcoming  SMM Schedule http://vistacampus.org/mod/forum/discuss.php?d=1090#p4428  

Keep the conversation going http://vistacampus.org/mod/forum/discuss.php?d=483#p2435  
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